Job Description: Stage Management Traineeship

Key Information

Responsible to:

Company Stage Manager

Key relationships: Company Stage Manager, Head of Technical, Freelance stage

Contract:

Hours:

Location:

Salary:

Benefits:

Annual leave:

Pension:

managers, freelance cast and creative teams.
6-months, August 2026 — January 2027

This is a full-time position at 37 hours per week. Regular evening and
weekend work will be required.

The Watermill Theatre, Bagnor, Newbury, RG20 8AE

£24,454 pro rata, 6-month contract at £12,227 (Subject to
experience)

Free onsite parking, discount in restaurant and bar, two
complimentary tickets per production (subject to availability).

5.6 weeks pro ratq, including public holidays, pro-rata.

If you are eligible, we will enrol you automatically into a qualifying
pension scheme. Details will be provided on commencement of
employment

Probation period: 1 month




Overview

This traineeship is part of our Careers in the Arts Project in collaboration with Corn
Exchange Newbury. Careers in the Arts aims to provide a programme of opportunities
and events to inspire young people in West Berkshire to discover and explore a career
in the arts. In this role, you will support the full-time technical and production team at
The Watermill theatre. This role will be a practical hands-on role, giving you the
opportunity to discover new skills and further harness your technical skills.

Careers in the Arts traineeships are a great opportunity for anyone aged 18 to 25 who
may or may not have previously considered a career in arts. Previous qualifications
and/or experience in this industry is not essential. These opportunities will suit
candidates who prefer to learn through experience.

Main Purpose

Our Stage Management traineeship will be based at The Watermill Theatre. As a
producing theatre, we have busy production, technical and stage management teams
who oversee the process of taking a production from page to stage. The successful
candidate will work closely with these teams as well as freelance creatives to turn
ideas into a reality. This could include assisting with setting up the rehearsal room,
creating or sourcing prop items; maintaining equipment; completing pre-show checks
and shadowing technical roles for performances.

Duties and Responsibilities
Key Responsibilities

« Assist in preparation and the daily running of rehearsals, including creating
‘mark-ups’ and setting rehearsal props and furniture.

« Work collaboratively with each show designer to create and source props for
each show.

« Shadow and learn the specific duties of the Stage Management team, including
acting as Assistant Stage Manager on main house shows.

« Actively participate in the smooth running of the show, managing backstage
areas, overseeing preset checks, and supporting scene changes during
performances.




Maintain the rehearsal room and backstage areas, ensuring props are repaired
and the workspace is kept to a professional standard.

To think sustainably, suggesting ideas to make our processes more
environmentally friendly. For example, finding alternative materials for props or
finding ways of recycling.

Attend production and design meetings to gain insight into how a Stage
Manager coordinates between the Director, Designers, and the technical
department.

Organisational Commitments:

Carrying out any other tasks that will be required on an ad hoc or continuing
basis, appropriate to level of responsibility of the post.

Undertaking relevant training and development as required.

Driving change through actions and words that advocate inclusion and equality,
creating a culture that recognises and celebrates diversity.

Being accountable for the safety of yourself and others, in line with our Health &
Safety Policy.

Creating a positive working environment, underpinned by the organisation’s
values.

Ensuring we are collecting and using data to inform decisions, demonstrate our
impact and fulfil our funding conditions.

Complying with all legal requirements relating to the General Data Protection
Regulation (GDPR).

Contributing to our environmental sustainability goals.

Person Specification

Self-motivated, practical and flexible with a positive outlook and can-do attitude.
Organisational skills, with the ability to prioritise workload.

Collaborative team player who enjoys working with others.

Willingness to work flexibly, including evenings and weekends.

Works well under pressure and able to problem-solve.

Good communication and interpersonal skills.

A passion for the arts and an eagerness to learn more about the arts industry.



Submitting your application

How To Apply

Please write a short one-page cover letter or a video (2-minutes maximum) explaining
why you want to undertake this traineeship and how you meet the person
specification. Please send this, along with complete Equal Opportunities monitoring
form (details below) and your CV to our Producing and Administrative Assistant via
admin@watermill.org.uk or via the address below:

Watermill Theatre and Restaurant, Bagnor, Newbury, RG20 8AE

When forming our shortlist for interview, all applications will be considered
anonymously, and your name will be redacted from your supporting statement and
CV. Our selection panel will only have access to these details once you have been
invited to interview.

Closing date for applications: Monday 15 June
Interviews: End of June/beginning of July (exact date TBC)

For further information about the organisation, please take a look at our Working at The
Watermill guide.

Equal Opportunities

The Watermill Theatre is committed to equal opportunities for all. We believe that a
diversity of perspectives enriches our work, and we have an equality of opportunity
approach that aspires to give everyone the chance to achieve their potential.

Please find our Equal Opportunities monitoring form here. This information will be used
to enable us to continue to develop policies and procedures regarding diversity and
monitor our performance. The information you supply will not be made available to
anyone, including recruiting managers, in any form other than anonymous data.

We are a Disability Confident Committed employer and will guarantee an interview to
any applicant who self-identifies as deaf or disabled, or from a global majority
background, and meets the criteria. If you regard yourself as having these
characteristics, please state so clearly on your cover letter.



mailto:admin@watermill.org.uk
https://www.watermill.org.uk/index.php/actions/tools/tools/download-file?id=51472
https://www.watermill.org.uk/index.php/actions/tools/tools/download-file?id=51472
https://www.watermill.org.uk/index.php/actions/tools/tools/download-file?id=54915

If we can support your application by offering an alternative format, please do let us
know by contacting admin@watermill.org.uk. Likewise, we want to ensure interviews
are as accessible as possible, so please do let us know in your application if there is
anything we can do to support this.



mailto:admin@watermill.org.uk

